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Flow of Invoice Module. 
Change Optional 

Papers of the 
students

Fill Bank Account 
Details

Generate Exam 
Invoice

Generate Mandate 
Go to bank and get 

UTR No

Fill Details in the 
system and confirm 

the Mandate.

Once Reconciled, 
then Admit Cards 

will be issued.



Pre-requisite requirements for Invoice 
Module.
• Students optional papers must be updated and 

• Bank account details must be available in the system and

• Your bank details should be approved from the University then

YOU CAN USE INVOICE MODULE.

After 24hrs of the Inwarding of exam forms, system generates Invoice 
automatically.



Enable Account Details

• If the Status of Bank Account is Approved then click on Enable link to 
use RTGS module.

College Definition >> Define College >> Bank Account Details…



Invoice Module

Click on INVOICE
link.



Invoice Module

Click on ‘Generate Exam Fee Invoice’ Link. 



Invoice Module

Verify the student count then Generate 
Invoice for your courses. 



Invoice Module

Select Invoice Module as 
‘Examination’ then click on 

PROCEED Button.

Click on “Make 
Invoice Payment” 

link.



Invoice Module

Select Exam Event then click on SUBMIT 
Button.



Invoice Module

Select Invoice then click on “Proceed for Payment” Button.



Select Payment Option as NEFT/RTGS then PROCEED.

Invoice Module



Invoice Module



Generated Mandate

➢ Take the print out of the mandate.

➢ Get authorized signature and seal of the college on
mandate.

➢ Go to your bank, Submit the mandate and get UTR
number with Acknowledgement and seal of the bank.

➢ Scan the acknowledgement.

➢ Again go to college login & do the confirm mandate
process.



Confirm Mandate

Click on CONFIRM link.



Invoice Module

Upload Scanned copy of Acknowledgement and enter UTR 
No then click on CONFIRM Button.



Invoice Module



• Nothing is more important than to ensure that you transfer the
examination fees to university correctly without hassles. If you face
any difficulty while processing, or encounter any technical error,
please feel free to contact at number given below.

• Email: dugjust@gmail.com

THANK YOU !


